
 

  

Narangba State School 
 

EOI - REQUEST FOR HIRE  
Email: bsm@narangbass.eq.edu.au    Phone:  3491 1333 

 

DETAILS OF PERSON HIRING SCHOOL FACILITY 
NAME   TELEPHONE NUMBER: 

1.   
 
2.   

ADDRESS  

ORGANISATION  

POSITION  

FACILITY TO BE USED     Hall                                         Multis Purpose | Tennis Courts 

NATURE OF PROPOSED USE – including days and times:  

 

 

 

Signature:                                                                Date:        /            / 
 
USE – FURNITURE SET UP 
ALL FURNITURE SET UP AND PACKING UP IS THE RESPONSIBILITY OF THE HIRER. 

CLEANING 
IT IS THE RESPONSIBILITY OF THE PERSON BOOKING THE FACILITY TO LEAVE IT CLEAN AND TIDY. A 
CLEANING FEE MAY BE APPLIED IF THIS DOES NOT OCCUR. 

APPROVAL FOR USE / HIRE  (Office use only) 

RECOMMENDATION FOR 
APPROVAL OF USE / HIRE 

 

NAME: Date:      /      /  

SIGNATURE:                

 
 

If your proposal is approved you will be provided with a Hire package 
containing the hire agreement, Schedule of fees and risk assessment.  
Please return the package with all required paperwork for processing. 
 

mailto:bsm@narangbass.eq.edu.au

